[image: logo stats] 	 SAMOA BUREAU OF STATISTICSJOB DESCRIPTION




Position Title: Geographic Information System Officer 
Division/Section: Census and Survey Statistics Division 
Salary Grade: $29,997.00 per annum
Location: DBS Bldg. Level 5. 
Date: January 2024

	Overview of Ministry


[bookmark: _GoBack]The Samoa Bureau of Statistics is an efficient statistical system that provides trusted and valued statistics to inform policy and decision making for the benefit of Samoa. This will be achieved through its mission to create a comprehensive statistical system through an integrated statistical process and effective partnerships, that delivers quality, reliable and timely statistics that are fit for purpose.
	Purpose of Position


The GIS Officer (GO) works mainly with related software and programs to create and maintain data and/or maps collected from the field that can be combined with geographically referenced data.

	Key Relationships


Responsible to: Principal GIS Officer 
Responsible for: Cartographer Officer (1) 
Functional relationships:
Internal: Staffs of SBS 
External: SBS stakeholders and donor partners


	Key Responsibilities


Data Collection
a. Conduct fieldwork to collect geographic reference data and household lists via use of GPS devices or similar tools.
b. Compile data and update the geographic reference databases and household lists. 
Capacity Building
a. Prepare and conduct relevant trainings on the use of GPS and similar tools for GIS data collections
b. Updated training manuals or guidelines for data collection and use of GIS tools
REDATAM Operation
a. Compile relevant maps and tables for REDATAM program available on SBS website. 
b. Upload the maps and tables on REDATAM.
c. Assist in the maintenance of the program. 
Reporting – Socio Economic Atlas and other relevant census-surveys reports.
a. Develop and compile Socio-Economic Atlas reports for completed census and surveys.
b. Contribute to other census-surveys report writing activities, 
c. Develop relevant maps and data for official reports, media publicity and users request. 
NADA DDI Programming
a. Assist in the metadata and documentation of census and surveys for availability on the NADA DDI Program for public use.
b. Assist in the maintenance of the NADA program. 




Job Competencies/Specifications

	[bookmark: _Toc329769387]MERIT
	Job Competencies
	 Descriptors


	SKILLS  & ABILITIES
	1.  Strategic Thinking


2. Building and sustaining relationships

3. Monitoring and Evaluation, Reporting skills

4. Leadership

	 Ability to plan ahead and to deliver work according to agreed timelines.

 Excellent interpersonal and communication skills and has the ability to communicate effectively both oral and written to users, stakeholders and donor partners.

Ability to provide progress reports of allocated roles and responsibilities and has excellent analytical skills to compile, analyse and write GIS or census-survey reports.

 Must have leadership skills to lead or supervise survey teams but also become a good team player when lead by others.


	PERSONAL ATTRIBUTES
	1. Commitment and Personal Drive


2. Integrity


3. Intellectual and Judgment


4.Creativity/ Innovative

	1. Must be prompt and available for overtime work and has the passion to excel and lift the standard of the allocated work to a better level.

2. Must be honest and loyal to work and must adhere to Public Service work ethics.


3. Fluent in both English and Samoan, has excellent capacity to interpret and analyse different situations and also able to resolve work issues.


4. Has the courage to initiate plausible changes to benefit the GIS unit and the division at large.



	EXPERIENCE & PAST WORK PERFORMANCE
	At least two years of relevant experience
	1. Relevance working experience with use of any GIS software or tools.  

	QUALIFICATIONS
	 
	Bachelor’s degree with inclusive of completed GIS courses or Recognised specialized training in GIS software and tools.
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